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Virginia Enterprise Zones (VEZ)

 VEZ is a partnership between state and local
government to encourage job creation and private
Investment.

* The State provides two grant-based incentives, the
Real Property Investment Grant (RPIG) and the Job
Creation Grant (JCG) to qualified investors and job
creators that are investing in real property &
creating jobs in Enterprise Zones.




Grant Year 2011 in Review

e Budget: $15.65 million
e No Proration

e Grant Awards:

e RPIG: 142 Zone investors received over S11 Million

* JCG: 57 Businesses received nearly $3 Million

* |nvestment Leveraged in Zones:

« $178,453,631 in real property investments

e 976 net new jobs




Grant Year 2012 Budget

The General Assembly has allocated $14.15
million to fund GY 2012 Job Creation Grants
and Real Property Investment Grants.

Job Creation Grants receive funding priority. After fully funding
the JCGs, the remaining funds will be allocated to the RPIGs. The
amount paid to each RPIG applicant shall be prorated

proportionally should grant requests exceed the remaining funds.




Qualifying for the Real Property
Investment Grant




Real Property Investment Grants

The intent of the Real Property
Investment Grant program is to provide
an incentive for the rehabilitation,
expansion, and new construction of real

property within the boundaries of
Enterprise Zones.




RPIG: Qualified Properties

Must be located within the boundaries of an Enterprise
Zone

e Contact your Local Zone Administrator to confirm your property
isinan EZ

* |ndustrial
* Mixed-use
* Buildings and Facilities




Mixed-Use Properties

. 30% of usable square footage in building must
be devoted to commercial, office, or industrial

use

. No more than 70% of useable floor space can
be devoted to residential use




Building Vs. Facility

. Facility — Group of buildings co-located at a
single, physical location involved in related
operations under common ownership and

management.
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- Hotel with two bmldmgs

- All must be necessary to facilitate the conduct of
the same trade or business




RPIG: Qualified Applicants

Qualified zone investor: Any entity or individual
capitalizing the costs associated with the
rehabilitation, expansion, or new construction of
a qualified property.

Owner of a building or facility (occupant or non-occupant)
One of multiple owners*

Tenant *

Developer

- Units of State, Local, and Federal government are
not eligible applicants

* Must complete supplemental form(s)




RPIG: Eligibility Criteria
Minimum investment thresholds:

- Rehab & Expansion: $100,000 in qualified real

property investments

- New Construction: $500,000 in qualified real
property investments




RPIG: Qualified Investments

General Criteria for Examples:
Qualified Investments: m Carpeiie]
m Ceilings
R _ N m Demolition
* Hard construction m Doors, windows
costs m Drywall
m HVAC
e Structurally part of the = PIlItpe
g e m Plumbing
building/facility s VORI @
m Roofing




RPIG: Unqualified Investments

Examples of Ineligible Cost:

- Architectural fees

 Closing Costs

- Furnishings (window treatments and appliances)
- Capitalized interest

- |nsurance

- Permits, inspection fees

- Signage and signs

. Utilities

. Utility hook-up or access fees




RPIG: Grant Calculation

- Up to 20% of qualified real property investment over
the eligibility threshold

 Grants are capped per building/facility over a five (5)
consecutive year term™* based on cumulative level of

iInvestment
. Up to $100,000 per building/facility for qualified real
property investments less than S5 million

. $200,000 per building/facility for qualified real property
investments of S5 million or more

* Starting with the qualification year in which a grant was first awarded.




RPIG: Eligibility Matrix

Lower Threshold Cap
(Minimum Investment) (Maximum Grant Amount)
Rehab New Construction Rehab New ; Rehab New :
Construction Construction
20% above 20% above
Threshold Threshold $100,000 $500,000 $100,000 $100,000

$5,000,000 in investment qualifies for additional cap space for

a total of: $200,000 $200,000




RPIG: Grant Calculation Examples

New Construction

Example Rehab
Investment $600,000
Threshold - $100,000
Grant Eligible $500,000
X .20
Grant $100,000

$1,000,000
- $500.000

L A JA A 4 4

$500,000
X 20

$100,000




RPIG: Investment Continuum

Upper Threshold $ 5 Million Upper Threshold $ 5 Million
Eligible for additional Eligible for additional
$100,000 grant $100,000 grant
“Sweet Spot” $1 Million
Amount of investment required
to $100,000 grant
“Sweet Spot”

Amount of investment required $600,000

to $100,000 grant

Minimum Investment $500,000

Minimum Investment $100,000

Rehabilitation & Expansion New Construction




Grant Year Trigger

The calendar year in which a building/facility is “placed
in service” determines the RPIG qualification year:

- Date of approved, final Certificate of Occupancy (CO)
- Date of approved, final building inspection

- Date of licensed third party building inspection (when project
does not require permits)

A copy of the placed in service documentation is required to be
submitted with all RPIG applications




Third Party Inspector’s Report

Only acceptable when project does not require any
permits

- The Report- Each locality has a written policy establishing
guidelines for third party inspections and the format of the

report

* |tis the responsibility of the applicant to verify the local policy on third
party inspections.

. A Letter from the local building code office verifying no permits
required
* Must be on official letterhead and reference physical address of property




Placed in Service Documentation

- To be eligible for GY 2012, a property must be placed in
service in calendar year 2012.

- The deadline to be eligible for GY 2012 is December 31, 2012

DHCD is unable to process applications with placed in service

documentation from prn\nmlc calendar years
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Applicants must apply with the final placed in service
documentation that is required by locality

It is the responsibility of the applicant to verify if their
rehab/expansion project requires permits with the local
building code office




RPIG: Required Application Forms

- Form EZ-RPIG

- Supplemental forms (when applicable):
- Form EZ-RPIG Multiple Owner
« Form EZ-RPIG Tenant Owner Consent
« Form EZ-RPIG Tenant Coordination

« Form EZ-RPIG Mixed Use

All application materials are available
online on the Enterprise Zone
Application Submission Site. Visit
www.dhcd.virginia.gov for the link.




Form EZ-RPIG

Organized into seven parts:

Part

: Background Information
I: Placed-in-Service Documentation

lI: Qualified Investments

V: Qualification Information

Part V: Contact Information

Part VI: Application Information

Part VII: Declaration



Part I: Background Information

PART |: BACKGROUND INFORMATION

1. Qualified Zone Investor's Legal Name 2. Type of Zone Investor (check one)
] Owns building—occupant

L] Owns building—non-occupant

3. Federal Employment ID# (FEIN)/Social Security Number (55N) [] Owns space in building (i.e. office condo)— iupp;eme.-_waé Muiltigie Owner
‘ ‘ Qi requine

[l Tenant in building—susplemental Tenant Form(s) required
4. Physical Address of Zone Establishment (Street numberandname) | City/County/Town

[] Developer (not owner)—see Manval
P

5. Real Property Use Classification (check one) 8. Type of Real Property (check one)

[ Indusirial [ Building

] Commercial [ Facility

L1 Mixed Use-- supplemental Mixed Use Form required

7. Type of real property investmentthat was made: 8. Propery Identification Number{s) (Referto page 16 of Instruction
] Rehabilitation of an existing building/facility Manual)

L] Expansion of an existing building/facility
[] New Construction

9. Zone Name 10. Zone# 11. Zone Designation Date 12. Name of Local Zone Administrator

f [
4 d

13. Signature of Local Zone Administrator verifying that physical address/type of real property/ and property identification numberlistedon EZ-RPIG
Part | items 4, 5 and 8 is inthe enterprise zone identified in item 9 above.
Date




Part Il: Placed In Service Documentation

7 PART Il: PLACED-IN-SERVICE DOCUMENTATION
A

] CERTIFICATE OF OCCUPANCY [ FINAL INSPECTION [0 THIRD PARTY INSPECTOR’S REPORT

E. Please briefly explain any differences in the name listed on the Final Placed in Service Documentation from the name listed in PART 1. Background
Information as the Qualified Zone Investor. You may attach a letter to this form if additional space is required.




Part lll: List of Qualified Investments

PART Ill: ITEMIZED LIST OF QUALIFIED REAL PROPERTY INVESTMENTS
List the category of work and the total costs involved for each qualified real property investment. For a list of items that qualify as real property
imvestments, see pages10-11 of the Real Property Investment Grant Instruction Manual.

Zone Investor made the following qualified real property investments to the building/facility located at physical address,
Virginia.

] Qualified Real Property Investment Dollar Amount
$

O N of @ BN =

21. Total Qualified Real Property Investment $ famount to enter in line 3A)




Part IV: Qualification Information

PART IV: QUALIFICATION INFORMATION
1. Date Real Property Placed in Service (MMDDMY YY) 1.
v Toverifvthis date attach a copy of thefinal Cerificate of Occupancy, Final Building Inspection
(approved by local jurisdiction), ora licensed third partvinspector's repofin cases where project did not
require a permit.
o When submitting & licensad third pary inspector's repor, attach s letter from the local Building Official verfying that
project did not require any pemits.

2. Qalification is requested for calendar vear 2 2012
3. Grant Calculation

A Actual dollaramount of qualified real property investments made by applicant. 3AE

E. Applicabig investmentthrashoid basedon the tvpe of real property investmeant. 3B.%&

. Grant eligible dollar amount. (Ling 34 minus Ling 38) 3C. 5

C. Multiplvling (C) by 20%. Thisis the amountof grantthe zong investoris requesting. 0.5

» Forinvestments (ling A)lessthan 55 million, this amount cannot exceed 5100,000.
» Forinvestments (ling A) of 35 million or mare, this amount cannot exceed 200,000,
note: Tenantsorzone investors who own g space within a building cannot requestthe maximum grant
amountifthey did not coordinate qualification or receive oWwnerconsent
4. Real Propery Investment Grants previouslvissuedto building orfacility.
See RPIG Award Schedule to complete this section.
A Havereal property investment grants been awarded to the building orfacility inthe lastfour vears? JA.00YES O MO
If yes, complete section B.
B. If ves, indicate thetotal amountreceived in previous vears. 4B. & Amount




Parts V & VI: Contact and Application Information

PARTV:CONTACT INFORMATION
1. Name of Grant Applicant Representative

Prefix (Mr. Ms. Dr) First Name Last Name Title Daytime Phone # E-mail Address
() -
Principal Mailing Address{Address grant correspondence is mailed to) City State Zip Code

2. Cerfified Public Accountant {preparer of required Attestation Report)
Name of Cerified Public Accountant VA License# Daytime Phone # Email Address
() -
3. Accounting Firm Street Address City State Zip Code

+ PartVI: APPLICATION INFORMATION
Check the boxes below that apply to vour application submission.

[ This application has been submitted electronically

L] Application includes Supplemental EZ-RPIG Mixed-Use Form

L] Application includes Supplemental EZ-RPIG Multiple-Owner Form

L1 Application includes Supplemental EZ-RPIG Tenant Coordination Form

[ Application includes Supplemental EZ-RPIG Tenant Owner Consent Form
[] Submission includes CPA Attestation Report Form

] Submission includes Final Placed-in-Service documentation

B il B




Part VII: Declaration

PART VII: DECLARATION

APPLICANT: I, the undersigned, on behalf of the zone investor, declare that | have made the management decisions
necessary to complete this form and this form has been examined by me and is an accurate statement. | have disclosed
all of the required documentation so that the CPA could perform the agreed upon procedures established by DHCD. |am
authorized to sign on behalf of the zone investor.

S

O]
1N]

nature Typed or Printed MName Title

ang ate (MWDDAYYYY)

KEEF A COPY OF THIS FORMFOR YOUR RECORDS. The Department may at any time review qualified Zone investors records related to
qualification to assure that information provided in the application process is accurate . Qualified zone investors shall maintain all documentation
regarding qualification for enterprise zone incentive grants for a minimum of three years following the receipt of any grant. Real property investment
grants that do not have adequate documentation regarding qualified real property investments may be subject to repayment by the qualified zone
investor




RPIG: Supplemental Forms

Supplemental forms are required if the zone investor is:

- A tenant
- Form EZ-RPIG Tenant Owner Consent
- Form EZ-RPIG Tenant Coordination (if required by owner)

Owns a space within a building/facility
- Form EZ-RPIG Multiple-Owner

- Applying for investments made to a mixed-use
building
- Form EZ-RPIG Mixed-Use




Grant Coordination

When applicable, supplemental forms verify coordination

with all other owners or tenants in building:

- Ensures that no more than the applicable grant cap is
requested within a five-consecutive year period for the
building or facility

In cases where the required coordination does not take place, DHCD will determine
the maximum grant amount available based on whichever is less of the following
scenarios:

» 20 percent of the investor’s qualified real property investment, capped at the

applicable threshold for the cumulative level of investment; or

*The square foot percentage leased or owned by the zone investor multiplied

by the applicable investment threshold: $100,000 or $200,000.




Mixed-Use Buildings

- Form EZ-RPIG Mixed-Use verifies that at least 30% of usable
square footage in building is devoted to commercial, office,
or industrial use

- The form must be completed by the preparer of the
measured drawings/plans for work done to the referenced
building
- The preparer of plans may be a licensed architect, surveyor, or

draftsperson

- Licensed Third Party Verification is acceptable ONLY when:
No plans are required by locality (verification letter)
- The applicant (or member of applicant’s firm) prepared their own
drawings




RPIG: Required Submission Materials

- Form EZ-RPIG (submitted online)

- Supplemental Forms (when applicable):

- Form EZ-RPIG Multiple Owner

« Form EZ-RPIG Tenant
« Form EZ-RPIG Mixed Use

- Placed in Service Documentation
. W-9

- CPA Attestation Report

All required
application materials
are due to DHCD by
close of business on

April 1, 2013.




CPA Attestation Report

A Certified Public Accountant (CPA),
independent of the applicant and
licensed by state of Virginia, must

perform agreed-upon procedures
outlined by DHCD.




Common Application Issues

 Placed in service documentation is not final or
indicates pending work or a failed inspection.

* Properties identified as a buildings instead of a
facilities.
* Applications for buildings that seem to be co-located
- Example: 7012, 7014, and 7016 Main Street

e CO spans multiple address but application only
references one address




Common Application Issues

- Vague or conditional schedule items such as “Change Order”,
or “Site Work”

- Itis best to break down and individually list all investments

- Example: Instead of “Site Work” include the specific items
such as:
e Clearing
e Concrete Excavation
* Construction Fee
e Construction Overhead
e Drywall

Please use as much detail as possible when including
conditional items




RPIG Monitoring & Recordkeeping

- DHCD monitors grant recipients

- Qualified zone investors shall maintain all
documentation regarding qualification for enterprise
zone incentive grants for a minimum of three years
following the receipt of any grant

- Grantees that do not have adequate documentation
may be subject to repayment




Grant Year 2012 RPIG Timeline

- December 31, 2012 - Zone investor must receive placed in
service documentation by this date to apply for 2012 Grant
Year.

Virginia Enterprise Zones Grant Year 2012 Timeline

 April 1, 2013: Applicant submits required application materials to DHCD

« May 15, 2013: DHCD notifies applicant of deficiencies

 Junel, 2013: If necessary, applicant resubmits to resolve deficiencies

* June 30, 2013: DHCD notifies applicant of qualification

e July, 2013: Virginia Department of Treasury sends Enterprise Zone Grant
check to applicant




Real Property Investment Grant

Questions and Answers




Qualifying for the Job Creation
Grant




Job Creation Grants

The intent of the Job Creation Grant
program is to provide an incentive for
the creation of permanent fulltime
positions that offer higher wages and
health benefits.




2012 Legislative Changes

Business firms may now apply for the Enterprise Zone
Job Creation Grant as well as the Major Business
Facility Job Tax Credit.

Civivae mAams vt armmdvs EAr Fhha 1AL Cra TR -~ SN,
rirrrsS 1ridy 1oL dpply 1015 uic JOpP Lrcdulorl aldrlit 101
positions used to qualify for the tax credit.

Previously, firms were not allowed to apply for both
the JCG as well as the tax credit.




2012 High Unemployment Area Update

e Businesses located in HUA zones are eligible to apply for the JCG at a
reduced wage rate threshold of $10.88/hour (150% of the Federal
minimum wage)

2012 Enterprise Zone Grant Year
High Unemployment Areas (HUA)

Brunswick County - Zone 32

Lawrenceville Town - Zone 32

Carroll County - Zone 27

Martinsville City - Zones 36 & 54
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Meckienburg County Zones 38 & 56

Clarksville Town - Zone 56

Patrick County - Zone 22

Danville City - Zones 1 & 57*

Petersburg City - Zones 10 & 47*

Franklin City - Zone 18*

Richmond City — Zones 19, 28*, 29

Galax City- Zone 13

Saltville Town - Zone 51

Halifax County - Zone 15

Smyth County - Zones 6 & 51*

Henry County - Zones 36 & 54

South Boston Town - Zone 15

Hillsville Town - Zone 27

South Hill Town - Zone 38

Hopewell City - Zone 9

Stuart Town - Zone 22

LaCrosse Town - Zone 38

*The following communities in joint zones are NOT HUAs: Dinwiddie County, Southampton

County, Isle of Wight County, Washington County, Glade Spring Town, Pittsylvania County, and

Henrico County. Businesses in these communities are not eligible for the reduced wage

threshold. Source: DHCD based on the LAUS Unit and Bureau of Labor Statistics 2011 Annual

Virginia Unemployment Report




HUAs Continued...
The following localities are now considered HUAs:

City of Richmond
G

ﬂlﬁ\l
UAIUNn

e Businesses in these zones may begin applying for the
S500/ PFTE Job Creation Grant at the reduced wage
rate threshold of $10.88 beginning in Grant Year 2012




The following communities are no longer HUA's:

* Covington
* Pittsylvania
e Pulaski County
* Pulaski Town
* Wythe
* Any business that has applied for the JCG as an HUA applicant in a zone

listed above may continue to qualify for the $S500 grant at the reduced
wage threshold of $10.88 for the remainder of their 5-year grant period.

* Any new businesses applying for the JCG in these zones must pay the wage
rate threshold of at least $12.69 (175% of the Federal minimum wage) to
be eligible for the grant.




The following communities in joint zones are NOT HUAs:

* Dinwiddie County

e Southampton County
* |sle of Wight

* Washington County
 Pittsylvania County

* Henrico County

* Glade Spring Town

e Businesses in these zones are not eligible for the
reduced wage threshold.




JCG: Eligibility Requirements

- The business firm must be located in a VA Enterprise
Zone.

- The firm must create at least four net new permanent
full-time positions over the base calendar year*.

- The net new positions must meet wage and health
benefit requirements:

Positions must be paid at least 175% of the Federal minimum
wage (150% in HUAS)

Positions must be offered health benefits where at least 50%
of the employee’s premium is paid by the employer




“Base Calendar Year”

*Base years are either of the two calendar years
immediately preceding a business firm’s first year
of grant eligibility.

* Example: Firm A has a base year employment level of 10
positions. To be eligible for the JCG, Firm A must increase
employment to at least 15 permanent full-time positions
(the first four to be eligible, and the 5" to receive a grant

award.

e First time JCG applicants for GY 2012 could have a base
year of 2011 or 2010.




Permanent Full-Time Positions

Permanent full-time positions are defined
as “jobs of indefinite duration at a
business firm located in an Enterprise
Zone, requiring the employee to report
to work within the zone.”




Permanent Full-Time Positions

- These position must be normally scheduled to
work either:

- A minimum of 35 hours/week for at least 48

weeks;

« A minimum of 35 hours/week for portion of
taxable year in which employee was hired; or

« A minimum of 1,680 hours/year if standard fringe
benefits are paid by business firm.




JCG: Restrictions

Restricted Positions:
- Personal service (NAICS 812)
- Food and beverage
. Retalil

Restricted Applicants:
- Units of local, state, or federal government

- Non-profits, other than those classified under
NAICS 813910 and 813920




JCG: Grant Calculation

Grant awards are determined by the wages of grant
eligible positions

Grants are issued in amounts of:

Up to S500* per position for employees earning at least 175% of
Federal minimum wage (150% in HUAs) & offered health benefits

Up to S800* per position for employees earning at least 200% of
Federal minimum wage & offered health benefits.

*Grants are prorated based on number of full months worked

Firms can receive grants for a maximum of 350
positions per year




Federal Minimum Wage is $7.25/hr

Percentage Eligible
Businesses

Minimum | Threshold

|
(200%) $14.50 S800 All Businesses
(175%) $12.69 S500 All Businesses

(150%) $10.88 S500 HUA Businesses




JCG: Grant Term

e Grants area available for five-consecutive year
gualification periods.

* To be eligible for the JCG in years two through five
of the grant cycle, a business must maintain at least
4 net new permanent full-time positions over their
base year employment level.




Job Creation Grant: JCG Worksheet

The JCG Worksheet was designed to calculate the number
of grant eligible positions and the number of months*

employed during the grant year for purposes of qualifying
for the Job Creation Grant.

The applicant is responsible for entering employment data into
the JCG/JCG-HUA Worksheet.

Once entered, the Worksheet automatically calculates

qualification information to be used for the JCG application form,
Form EZ-JCG.

*If a position was not filled for the entire grant year, proration based
on months employed is automatically calculated




Job Creation Grant: Worksheet

There are two JCG worksheets:

Basic JCG worksheet

e \Waoco rlaccifiratinn far net new n
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S12.69/hour

JCG HUA worksheet

* Wage classification for net new positions earning at least
S10.88/hour




JCG Worksheet: Overview

=| B oo = o

1
1

’ l:‘/ = ) E 3 L ol E.
I . being duly authorized as a representative of the company, do hereby affirm the Following:

# Mo employess warking in retail, personal service, o food and beverage positions have been included on this workshest,
# Mo employees are listed for which:
A grant was previously earned by a related party, as defined by the Internal Revenue Code & 267 (b], or a trade or business under common control;
An employee filling the position was previously employed in the same job Function in Yirginia by a related party, or a trade or business under common control;
The permanent full-time pogition was previously performed at a different location in Yirginia by an employee of the taspayer, arelated party, or a trade or business under common contral;
The permanent full-time position previously qualified for a grant in connection with a different enterprise 2one locality on behalf of the tagpayer, a related party, or a trade or business under common control; or
“w'az filled in the Commonwealth of Wirginia and the trade or business where that position was located was purchased by another tazpayer.
# Al the positions listed on this work shest meet the "report to waork” requirement such that the employes filling the permanent full-time position reports to the business zone establishment on a reqular basis,
i.e. at least once a month.

of Business Firm Representative Date

“Flease fill out the worksheet from left toright. Skipping columime Ty ‘_’w —
Employees Filling Permanent Full-Time Positions Base Year Current Grant Year [GY): 2012
Positions
FFTF in G
not grant Tlew EF
Hourlywage | eligible (nat| FFTF in G
. . Manths the | _. Maonths the | OFfered dwage e |g|_ (e o Mew EF
Included in Lazt 4 First wark Last wark. First work date | Last work date Rate for new in grant 2arning at .
Employee . . X EF-FFTF . . EF FFTF Health FFTF in GY
CRa Sample Employes Mame digit= of | dateinbase |dateinbase . inarant year ingrant year . . Emplayees Year ar nok least .
MNumber worked in workedin | Bensfits | g . 2arning at
il S5 year year 2012 2012 listed in OMLY | meeting wage| $12.69¢thr but
Eaze Year Girant Year YIN leazt $14.50¢hr
Grant Year & health less than
benefit F14.50¢hr
requirement]
1 0.00 0.00 HEHEH 0.00 0.00 0.00
2 0.00 0.00 HERH 0.00 0.00 0.00
3 0.00 0.00 HEHEH 0.00 0.00 0.00
4 0.00 0.00 M 0.00 0.00 0.00
5} 0.00 0.00 HERH 0.00 0.00 0.00
3 0.00 0.00 HEHEH 0.00 0.00 0.00
7 0.00 0.00 R 0.00 0.00 0.00
g 0.00 0.00 HERH 0.00 0.00 0.00
k) 0.00 0.00 M 0.00 0.00 0.00
10 0.00 0.00 HERH 0.00 0.00 0.00
1 ——————— 0.00 0.00 HERH 0.00 0.00 0.00
L —— 0.00 0.00 HEHEH 0.00 0.00 0.00
13 0.00 0.00 L 0.00 0.00 0.00
H | 1CG Worksheet . Form EZ-1CG Values Printing Instrucki ¥ il

e ———




JCG Worksheet: Who to Include

- The following positions should not be included on the
worksheet:

Positions that are not permanent and full-time
Food and beverage, retail, and personal service positions
. Churned posmons

epuli t to wor I\ ltb]UIlCllltllt

-  Wage information only needs to be listed for:

Permanent full-time positions hired in grant year that have
been offered health benefits

- Employees that were given a raise during the grant year must
be entered at each wage rate




JCG Worksheet: Features

- Worksheet distributes full months worked at each eligible

wage rate requirement (150%, 175% or 200%) once wage
is entered

. Certain cells are locked within worksheet to protect

formulas

« Some columns hidden

. Cells will turn red to signal potential errors




JCG Worksheet: Sample

1&
17
1a

20
!
2
23
24
il
26
27
28
4
30
K]l
32
3
kL3
i
36
w
3%
3

"Please fill out the workshest from left ta right. Skipping columns may lead bo incorrect calucations.

Wage Classification for Net New

Emplogees Filling Permanent Full-Time Positions Base Year Current Grant Year [GY]: 2012 o
Positions
PFTP in GY
not grant Mew EF
) ) Manths the | _. Manths the | Offered Hounlwage e"g“.ﬂe fnet PFTE inGY Mew EF
Included in Last 4 Firstwork | Lastwark First work date | Last work date Riate for new ingrant | earning at .
Employes . . . EF-PFTF | . . EF FFTP Health PFTF in G
CPA Sample Emplayee Mame digitz of | dateinbasze |dateinbase . ingrant year ingrant year . ) Employees year of not least .
Turmber warked in waorkedin | Benefits | o ) earning at
ikl S5M year year amz 2012 listed in OMLY | meating wage| 312,65 but

Base Year [Grant Year TYIN least £14.50thr

Grant Year & health les= than

beriefit $14.500hr

Tequirement]

1 Tiels Bohr 1 03011 12431 4.0 01z 124312 12.00 12.00 0.00 0.00
2 Rachel Carzon 2raz i 243 12.00 01miz 124302 12.00 12.00 0.00 0,00
4 IWlargaret Cavendish 333 1242711 12431 016 01z 121212 1.4 1141 0.00 0.00
4 Franciz Crick 444 oo 01251 0.82 0.00 0.00 0.00 0.00
g Ilarie Curies il OB 12f3m 7.04 Dz 03402 TAE TAE 0.00 0.00
f i Johin Daltan EEER 0.00 050112 10425012 5.85 i 10.88 5.85 0.00 0.00
7 i Charles Darwin T 0.00 D201z 124Nz 1 i 13.00 0.00 .o 0.00
8 i Albert Einztein 2488 0.00 0z 12402 12.00 i 16.00 0.00 0.00 12.00
3 Y Faul Erlich 9394 0.00 0301z 0510512 5.33 il 5.33 0.00 0.00
10 i 1010 0.00 01z ngin2 704 i 1450 0.00 0.00 7.04
il i 1212 0.00 NE02H2 283Nz .00 i 0.00 0.00 .00
12 i Bien Franklin 1313 0.00 0oz 283Nz 12.00 il 12.00 0.00 0.00
13 i Fiobert Hooke 1414 0.00 030z 283Nz 10.06 i 1150 10.06 0.00 0.00
i i Ilary Leakey 1515 0.00 01z 123Nz 12.00 i 1250 12.00 0.00 0.00
1 Y Riichard Leakey 1RIE 0.00 01z 24Nz 12.00 Y 1350 0.00 12.00 0.00
& |v Barb.ara MeClintock 1717 0.00 nizzhz 12z a0 | 23 000 000
17 Y 1818 0.00 01z 0302 2m Y 14.00 0.00 2 0.00
18 Y 1913 0.00 050112 12 EH Y 1550 0.00 0.00 EH
1 0.00 0.00 i HE 0.00 0.00 0.00
20 0.00 0.00 HEHHE 0.00 0.00 000




JCG Worksheet: Form EZ-JCG Values

A B C
1 Values to be Entered in Form EZ-JCG
2 New Job Creation Total Value Farm Reference
# of all equivalent PFTP filled by the firm 200 Partll 4 A

during the BASE year

# of all equivalent PFTP filled by the firm

during the GRANT year 12.16 Partll., 4B.

MNew eligible PFTP filled in grant year earning
at least 200% of the federal minimum wage 2.54 Partll., 5.E.
and health henefits

Mew eligible PFTP filled in grant year earning
at least 175% of the federal minimum wage 2.09 Partll. 5F.
{but less than 200%) and health henefits

9
A JCG@ Form EZ-1CG Values @Eﬂucﬂnns ¥ ]

o0 =]




JCG Worksheet: Printing Instructions

M B [ D E F G H | J K L ¥ H o] P Q R
Please note that while you are no longer required to submit the JCG Worksheet you are required to use it for

1 |completing the application and a hard copy must be kept on file with your other grant request documentation.

2

3

4 When printing the hard copy for your documentation records, please follow the instructions below.

5 Since the worksheet is equipped with formulas in place for 3,000 rows, the worksheet will print ALL the rows unless the print range is specified by the applicant.
6

7 | Follow these instructions to ensure that only the completed partions of the worksheet are printed.

2 O Underthe View tab on top toolbar, click on "Page Ereak Prg'view" to determine the total number of pages completed.
9 @ When printing, specify the print range based on the number of pages completed by the applicant.

10 | @A The hard copy should only include the completed pages within the "JCG Waorksheet" tab.

11 @ The worksheet must be printed with a landscape layout on legal size paper.

12

13 | Once the hard copy has been printed:

14 A The business firm representative must sign the first page and initial each page of the JCG Worksheet.
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
3
32
2
34
35
36
37
38
39
40

===

44 v M| 1CG Worksheet Form EZ-1CG \flues | Printing Instructions y [ I _ [ i




Salary to Wage Rate Conversion

* Divide an employee’s annual salary by 1820 hours

* Include shift premiums and commissions

* Do not include bonuses or overtime

e Calculations must be shown in the Attestation Report




Form EZ-JCG

Organized into four parts:
e Part I: Background Information
e Part Il: Qualification Information
e Part Ill: Contact Information
e Part IV: Declaration




Part I: Background Information

4+ PARTI: BACKGROUND INFORMATION

1. Business Firm Legal Name 2. Trading Name, if Differentthan Legal Name 3. Date Bus. began Operation in Zone
i £
4. Federal Employment ID# {(FEIN) 5. Activity # (First three digits of the NAICS. See Instruction Manual.)
6. Physical Address of Zone Establishment City/County/Town
7. Type of Application 8. Type of Job Creation Made by the Applicant
L] Expansion ofan existing firm
[] Standard ] New firm (start up)
[l Relocation of a firm from outside Virginia
[0 High Unemployment Area (HUA) [ Relocation and expansion of a firm within Virginia
Note: Firms cannot apply if simultaneously closing facility in Virginia or if not
creating net new (fo Virginia) permanent full-ime pasitions.

9. Federal Employment ID# (FEIN) of ParentCompar‘T 10 If the Firm is a Subsidiary, Name of the Parent Company

11. Zone Name 12. Zone# 13. Zone Designation Date 14 Name of Local Zone Administrator

! !
J 4

15, Signature of Local Zone Administrator verifying that physical address listed on EZ-JCG Part | item 6 is inthe enterprise zone identified in item 11
above andif marked as a HUA application is eligible to be processed as such.

Date




Part Il: Qualification Information

PART Il QUALIFICATION INFORMATION
In order to calculate the number of grant eligible employees and determine the applicable grant amount, please complete the JCGWorksheet priorto
completing this section. Values onthe JCGWorksheet are used to complete #4 and #5 below (indicated initalics below).

1. Grantis requestedfor calendar vear 2012 2. Checkyearofqualification. O ¥RE1 OYR2 OYR3 OYR4 OYRE
3. Basecalendar year used by the businessfirm ). The base yesr remains the same for the five yesrs of gualiication.
4. rant Efigible Positions (Netnew positions overfour job threshoid; Note: FFTE = Permansnt ful-time position.)

All documented jobs must exclude pasitions in retall, food and beverage, and personal service,

A # ofall equivalent PFTPfilled by thefirm duringthe BAZE year. (Sheet 2 of JCG Worksheet, Cell B3) A
E. # of all equivalent PFTPfilled by thefirm duringthe GRAMNT year. [Shest 20fJCG Workshest, Cell B4) B.
. Increaseinthe# of equivalent FFTP created over the baseyear. Subtractline (A) from line(B). C.
0. Melnew jobs created over Tour net new jobthreshold. Sublract4from line (). 0.

Mote: IFline (C)is equal to or less than 4, the firm will not guality for job crestion granis.

3. Grant Eligible Employees with Qualifying Wage Rates and Health Benefits

E. Mew eligible PETPfilledin grant year earning at least 200% ofthe federal minimum wage and offered heatth care benefts. |
= Listtotal new grantvearequivalent PFTP indicated onJCGworksheet (Sheeat 2, Calf B5) meeting this requirement.

[ F. Fewellgiole PR TR TIed N Qrant y Sar Earning at ISast 11 eve OF INE 1e0eral mInimUm Wage [DUL eSS han 200 v | and =

offered health care benefits. '
» Listtotal new grant yearequivalent PFTP indicated onJGGW

. Mumber of new grant year PFTP meetingwage and health benefits
» AddlinesEandF.

heet {Sheeat 2, Call B&) meeting this requirement.
irements. G,

150% in HUAs




Part lll: Contact Information

PARTIIl: CONTACT INFORMATION
1 Mame of Grant Applicant Representative
Prefi (Mr. Ms., Dr) | First Name Lact Narne Title Dayime Phone # | E-mail Address

()

Principal Mailing AddressiAddress grant correspondence is mailedto) | City State | Zp Code

2. Certified Public Accountant (preparer of requirad Attestation Report)
Mame of Certified Public Accountant WA License # Dattime Phone # Email Address

()
3. Accounting Fim Sireet Address City State Zip Code




Part IV: Declaration

The application must be signed and dated by
the business firm representative that has
made the management decisions necessary to
~Aarmnloatra thoa annlicatinan matrariale anA hAac
CUITTYITLC LI appylicalivll lidilclialo diiud 11do
reviewed the application for accuracy and
completion.




CPA Attestation Report

A Certified Public Accountant, independent of applicant and
licensed by state of Virginia must perform agreed upon
procedures outlined by DHCD.

Attestation requirement is waived if a firm...

* Has a base year employment of 100 or fewer positions and
creates 25 or fewer grant eligible positions (§ 59.1-547)

Waiver eligibility must be determined each year

Firm must still complete the required JCG Worksheet




JCG: Required Documentation for
CPA Attestation

« |-9%s
. First and last payroll records of grant
year

- Health benefits information
Signed health benefit agreement
Health insurance waivers for those declining
firm’s insurance




Waiver of CPA Attestation

DHCD staff will monitor each firm who was
able to waive the attestation requirement
annually using the procedures outlined in the

CPA Attestation Manual.

The manual is available online at
www.dhcd.virginia.gov .




JCG: Required Submission Materials

« Form EZ-JCG

All required application
materials are due to
DHCD by close of
business on

April 1, 2013.




Grant Year 2012 JCG Timeline

Virginia Enterprise Zones Grant Year 2012 Timeline

 April 1, 2013: Applicant submits required application materials to DHCD

« May 15, 2013: DHCD notifies applicant of deficiencies

 Junel, 2013: If necessary, applicant resubmits to resolve deficiencies

* June 30, 2013: DHCD notifies applicant of qualification

e July, 2013: Virginia Department of Treasury sends Enterprise Zone Grant
check to applicant




JCG Monitoring & Recordkeeping

DHCD regularly monitors grant recipients
All JCG grantees are monitored for their first grant year

Qualified zone businesses shall maintain all documentation
regarding qualification for enterprise zone job creation grants
for at least one year after the final year of their five-year
grant period.

Grantees that do not have adequate documentation may be
subject to repayment




Job Creation Grant

Questions and Answers




CPA Agreed-Upon
Procedures




CPA Agreed-Upon Procedures

- CPA attestation to application information
using procedures developed by DHCD is
required by statute

« The attestation must be nnrfnrmnrl h\/ an

ALV I LCUUALIWVI

independent CPA through an agreed- upon
procedures engagement under the attestation
standards promulgated by the American
Institute of CPAs found in AT Section 21




CPA Agreed-Upon Procedures

- Agreed-Upon Procedures will be used by
DHCD when processing & monitoring grants

.- Discrepancies that arise between what DHCD
finds and what an attestation renort indicates
lIl.IUJ CGAlTlIA VWV IIWUAL ATl ALV JUWUUALIWVIE T l\.—erl C 1T TNAIT VU VL W
will be reported to the Board of Accountancy
and may require repayment




CPA Agreed-Upon Procedures

Agreed-Upon Procedures Manual for CPAs:

- Each section provides an overview of eligibility, required
grant documentation, applicant and CPA responsibilities,
FAQ text boxes, hyperlinks to definitions, and the agreed-
upon procedures.

- The first half of the manual covers JCG attestation
requirements and the second half covers RPIG attestation
requirements.

A sample engagement letter template as well as the required
attestation report forms are available online.




CPA Agreed-Upon Procedures: JCG

The CPA must perform the three following
procedures and report findings after each

procedure:

1. Attestation regarding prohibited positions

2. Attestation of permanent full time positions

3. Attestation of grant eligible positions (meeting
wage rate and health benefit requirements)




JCG Attestation: Procedure 1

Attestation Regarding Prohibited Positions:

- The CPA will review the NAICS code listed on the
Form EZ-JCG (Part |, line item 5) to attest that the
NAICS code listed on the Form EZ-JCG is other than
441-454, 722, or 812.




JCG Attestation: Procedure 2

Attestation of PFTPs on JCG Worksheet:

- The CPA will attest that the applicable sampling
procedure was used in establishing a sample of
permanent full time positions:

* For firms with 100 or fewer Employees Filling
Permanent Full-time Positions (EF-PFTPs), the
CPA will review a random sample* of the
documentation of 20 EF-PFTPs on the worksheet
and reconcile the start/end work dates using
information provided on payroll records




JCG Attestation: Procedure 2

* For firms with more than 100 EF-PFTPs on the
worksheet, the CPA will review a random
sampling™ of payroll records and health

benefit documentation for 20 percent of all

employees shown.

* The required random sampling procedure is provided
in the JCG attestation report.




JCG Attestation: Procedure 2

Non-Reconcilable errors:

The CPA will report findings on any unexplained difference
between information on documentation provided and what
is listed on the worksheet for employees in the sample
population.

The CPA will continuously select another 20 percent
From the original population until the first subsequent
sample produces no non-reconcilable errors.

- The applicant can revise the worksheet to remove non-
reconcilable errors but the CPA must report on initial
findings of non-reconcilable errors in the attestation.




JCG Attestation: Procedure 3

Attestation of Required Documentation:

Using the sampling technique in Procedure 2, the CPA will
review the JCG worksheet for base and/or grant year
employment and attest that for each sampled employee
listed on the worksheet, the required documentation
information has been provided by the company:

1-9

First and last payroll record (base year and/or grant year*),

Health benefits enroliment.

* Base year employment only needs to be sampled for first-time JCG applicants.




CPA Agreed-Upon Procedures: RPIG

The CPA must perform the following procedures and
report findings after each procedure:

1. Attestation of completed application

2. Attestation of qualified real property investments

3. Attestation of placed in service documentation

4. Attestation of square footage for mixed use buildings*
5. Attestation of owners of space in building*
6.

Attestation for tenants in building*

*If applicable




RPIG Attestation: Procedure 1

Attestation of completed application:

 The CPA will attest that the Real Property Investment
Grant Form EZ-RPIG and all required attachments

have been prepared in the prescribed format and
Form EZ-RPIG contains the signed declaration.




RPIG Attestation: Procedure 2

Attestation of qualified real property
Investments:

* The CPA will attest that each investment listed on the

schedule of qualified real property investments is eligible
for the RPIG.

* Any items he or she is uncertain of should be listed
with the corresponding dollar amount in the
attestation report.




RPIG Attestation: Procedure 2

* The CPA will attest that the items and costs listed on the
schedule were properly charged to the capital (asset)
account.

* Any investments/items that have been expensed
cannot be included.

* The CPA will review 100 percent of the invoices/receipts
that correspond to items listed on the schedule to attest
that they were properly chargeable to the capital (asset)
account under generally accepted accounting principles




RPIG Attestation: Procedure 3

Attestation of Placed in Service Documentation:

- The CPA will ensure that the placed in service document is
final and no other documentation was issued or is pending

* Final CO
* Final building inspection
* Third party inspection

. 'ZF(PEZCPA will ensure the property was placed in service in

- |If placed in service documentation is only for portion of the
property, schedule items must correspond




RPIG Attestation: Procedure 4*

Attestation of square footage for mixed-use
buildings:
The CPA will attest that...

- The supplemental form EZ-RPIG Mixed-Use, has been

completed and that a licensed third party architect or
contractor has signed and sealed the form.

- Math on supplemental form is correct

. At least 30 percent of the useable floor space in the
building is devoted to commercial, industrial, or office use

*If Applicable




RPIG Attestation: Procedure 5*

Attestation for owners of space in a building:
The CPA will attest that...

The supp Iemental form, EZ-RPIG Multiple-Owner, has been
completed notarized signatures

WILH notariZed >Siglhidturcs
Math on supplemental form is correct

The supplemental form grant amount corresponds to the
requested amount on the EZ-RPIG application

*If Applicable




RPIG Attestation: Procedure 6*

Attestation for tenant in a building:
The CPA will attest that...

- The supplemental forms, EZ-RPIG Tenant-Owner Consent,
and EZ-RPIG Tenant Coordination have been completed
with notarized signatures

- Math on supplemental forms is correct

- The supplemental forms grant amount corresponds to
requested amount on the EZ-RPIG application

*If Applicable




CPA Attestation Report Forms:

- CPAs MUST use DHCD’s CPA Attestation

Report Forms

- Reports should clearly indicate that each

nrocediire wac nerformed in itc entiretv
PIVU\.—UMI\.— VWV GA W V\-—l INL 11 NG A 111 1 G \.—ll‘-ll\—‘-y

- Reports MUST state the findings for each
procedure (see Section AT 201.25) and should

avoid vague or ambiguous language in

reporting findings (see Section AT 201.26 for
examples)




CPA Attestation Report Forms:

- Initialing each procedure is not an adequate
description of findings

- Applications with reports where no findings

are rnpnrfnrl or nnl\l the CPA’s initials are listed

as the findings are con5|dered mcomplete and
will not be processed until the report is re-
submitted




CPA Attestation Report Forms:

. Applications submitted without the

Attestation Report will be considered
LATE.

- Late applications will be processed on a
first-come, first served basis if funds

remain after on-time applications are
processed




CPA Attestation

Questions and Answers




Grant Year 2012 Application

Submittal Process




Application Submittal Process:

Recommended Steps (in order):

1.

Applicant confirms with Local Zone Administrator
that business or property is within the boundaries of
a zone

Applicant enters an engagement agreement with an
independent, licensed CPA

Applicant gathers and completes application material

CPA reviews application materials and prepares
Attestation Report




.O')

Application Submittal Process:

Applicant submits application online (You will be
prompted to save and print a hard copy after hitting
submit)

Applicant obtains the signature of the Local Zone
Administrator on the hard copy of application form

Applicant sends DHCD signed hard copies of all
application materials including the CPA Attestation
Report



Submission of Hard Copies

Delivery methods:

. Certified mail, return receipt requested—
postmarked by April 15t

- UPS, Fed Ex or other services whet

be tracked with a shipped date no later
1st

- Hand delivery by close of business April 15t

Applications without all required attachments, including a final
CPA Attestation Report, or submitted after due date (but before
May 15th) will be considered late.




Submittal of Multiple Applications

- If submitting more than one grant
application, each application and
respective materials should be sent
in separately




Online Application Submission: Email
Confirmations

Grant applicants will receive emails for the following
reasons:

1. Successful submission of online application

2. Receipt of the hard copy application (including required
materials)

3. The application is deficient or more information is requested

4. Confirmation that deficiencies have been resolved

DHCD recommends applicants print and keep a copy of email notifications
with their grant records




Application Forms and Manuals

« Manuals for Grant Year 2012 are available online at
www.dhcd.virginia.gov

- The online submission system will open January 15,
2013
- https://dmz1.dhcd.virginia.gov/EZApplication/

- Early submittals are highly encouraged
- Maximizes the amount of time to resolve potential issues




REMEMBER...

Applications are due

ADRII 1st 9N12
AFNIL 177, £U1DO

DON’T FORGET!!!!




Application Submittal Process

Questions and Answers




Contact Information

Jeff Sadler, Program Manager

Jeff.Sadler@dhcd.virginia.gov

(804) 371-7066

Lauren Fink, Program Administrator

Lauren.Fink@dhcd.virginia.gov

(804) 371-7121
Alfred Arzuaga, Program Administrator

Alfred.Arzuaga@dhcd.virginia.gov

(804) 371-7066

THANK YOU!




